
 
 

 

DJ Event Inquiry Form 
Thank you for your interest in booking our DJ services for your upcoming event! Please fill out 
the following form with as much detail as possible to help us understand your needs and to 
provide you with an accurate quote and availability confirmation. 

Contact Information 

Name  

Email  

Phone Number  

Event Planner/Contact (if different)  

Event Details 

Please provide the key details about your event. 
 

Event Name/Type  

Date of Event  

Event Start Time  

Event End Time (Music)  

Setup Access Time  

Venue Name  

Venue Location (Address/City)  

Expected Number of Guests  



Service Requirements 

Equipment Needs 
Please check all equipment you will require us to provide: 
 

●​ Photobooth (Standard Booth, Backdrop Required, Party Props, Printing On-site, Digital 
Delivery) 

●​ DJ Equipment (Turntables, Controller, Mixer) 
●​ Sound System (Speakers for audience) 
●​ Microphones (Wired/Wireless, number needed) 
●​ Dance Floor Lighting 
●​ Uplighting/Ambient Lighting 
●​ Special Effects (e.g., fog machine, cold sparklers) 
●​ Power Access (Is power readily available at the DJ location?) 

 
If you have specific equipment requests or notes, please describe them here: 
 
 

 

Event Flow and Style 
●​ Occasion/Reason for the Event: 

 
 

●​ Desired Vibe/Atmosphere: 
 
 

●​ Music Style Preference (Top 40, 80s Hip-Hop, House, EDM, Open Format): 
 
 

●​ Do you have a "Do Not Play" list or specific exclusions? 

 
 

 

Timing Breakdown 
Please outline the key times that require music or announcements. 
 



Activity Time/Duration Notes 

Ceremony (if applicable)   

Cocktails/Reception Start   

Entrance/Announcements   

First Dance/Key Dances   

Dinner/Background Music   

Open Dance Floor Start   

 

Additional Information 
Is there anything else we should know about your event? (e.g., multiple setup locations, outdoor 
event, specific dress code, theme): 
 
 
 
 
 
 
 
Thank you for all information provided, we will review your inquiry and follow up shortly to 
discuss your needs in detail, confirm availability, and schedule a consultation  
 
Please submit this form to karl@funbrella.co.nz 
 


	 
	Contact Information 
	Event Details 
	Service Requirements 
	Equipment Needs 
	 
	Event Flow and Style 
	 
	 
	Timing Breakdown 

	 
	Additional Information 

